
	COURSE   : BACHLOR OF BUSINESS MANAGEMENT



BBM – FIRST YEAR

	SUBJECT 
	

	101- EFFECTIVE ENGLISH COMMUNICATION
	25 (internal) + 75 (external )  = 100 Marks

	102 -  MANAGEMEN AND ORGANIZATION CONCEPTS
	25 (internal) + 75 (external )  = 100 Marks

	103 -  FINANCIAL ACCOUNTING
	25 (internal) + 75 (external )  = 100 Marks

	104 -  BUSINESS MATHEMATICS AND STATISTICS


	25 (internal) + 75 (external )  = 100 Marks

	105 - BUSINESS ECONOMICS 


	25 (internal) + 75 (external )  = 100 Marks

	106 -   PROGRAMMING DATA STRUCTURES USING IN ‘C’
	25 (internal) + 75 (external )  = 100 Marks

	107 -  PRGORGAMMING IN C – DATA STRUCURES - lAB
	50 Marks External


BBM – SECOND YEAR

	SUBJECT 
	

	201 -  BUSINESS COMMUNICATION
	25 (internal) + 75 (external )  = 100 Marks

	202  - COST AND MANAGEMENT ACCOUNTS
	25 (internal) + 75 (external )  = 100 Marks

	203  -  HUMAN RESOURCE  MANAGEMENT
	25 (internal) + 75 (external )  = 100 Marks

	204 -    FINANACIAL MANAGEMENT
	25 (internal) + 75 (external )  = 100 Marks

	205  - MARKETING  MANAGEMENT
	25 (internal) + 75 (external )  = 100 Marks

	206 -    DATABASE MANAGEMENT SYSTEMS WITH ORACLE
	25 (internal) + 75 (external )  = 100 Marks

	207 -  Programming lab in oracle
	50 Marks External


BBM – THIRD YEAR

	SUBJECT 
	

	301 -  PRODUCTION  AND OPERATIONS MANAGEMENT
	25 (internal) + 75 (external )  = 100 Marks

	302 - BUSINESS POLICIES AND STRATEGIC MANAGEMENT                                    
	25 (internal) + 75 (external )  = 100 Marks

	303 - BUSINESS LAWS                                  
	25 (internal) + 75 (external )  = 100 Marks

	304 -  INCOME TAX AND  TAX PLANNING
	25 (internal) + 75 (external )  = 100 Marks

	305-:INTERNET TECHNOLOGIES AND WEB COMMERCE                                    
	25 (internal) + 75 (external )  = 100 Marks

	306-  HTML LAB
	50 Marks External

	307 -  PROJECT WORK WITH VIVA - VOCE
	50 Marks External


	    COURSE   :  FIRST YEAR  – BBM
    SUBJECT:  101 -   BUSINESS ECONOMICS



Unit: 1 -   Goals of Business Economics: Social Goals, Strategic Goals, Profit Maximization Vs Optimization of Profile.

Unit: 2 – Analysis of Demand: Law of Demand, Demand Distinctions, Elasticity of Demand, Demand Forecasting.

Unit: 3 – Cost Analysis: Cost concepts- Cost and Output relations, Cost and size of the Plant, Break Even Analysis.

Unit: 4 – Production Function: Law of Variable Proportions, Economics of Scale.
Unit: 5 - Analysis of Competition: Kinds of Competitive Situations, State of Equilibrium under perfect Competition, Monopoly and Monopolistic Competition.

Unit : 6- Pricing Decisions: Pricing under Perfect Competition- Pricing under monopoly- Price discrimination – Pricing under Monopolistic Competition – Price Discrimination.

Reference Books:
Business Economics – PN.Chopra, Kalyani Publishers

	COURSE   :  FIRST YEAR  – BBM
SUBJECT:  102 -    BUSINESS MATHEMATICS AND STATISTICS



SECTION –A

1.  Permutations and Combinations
2.  Vectors: Types of Vectors, Geometric Interpretation and Linear dependence.

3. Matrices : Addition and Multiplication of Matrices determination of Matrices, inverse of a square  

      matrices, solving a system of linear equations with inverse of matrix

4. Differentiation : Derivatives, basis laws of derivatives, higher order derivatives 

5. Applications to Economics: Supply and Demand Curves, Elasticities, average and average and 

      Marginal revenues.
SECTION – B
1. Data Collection , Classification and Tabulation 

2. Graphical and Diagrammatic representation of data

3. Frequency, distribution and measurement of Mean, Mode, Quartiles, Range mean deviation and 

      Standard deviation.

4. Correlation and Regression: Karl Pearson’s Co-Efficient of Correlation, Supreme’s Rank 

      Correlation, Least Square Principles of Estimating Regression lines and Regression, Co- Efficient 

      and their Applications.

5. Time Series: Components of Time Series, and Least Square Method of Estimating, Trend Equation 

      and Trend values.

Reference Books;

Business Mathematics and Statistics – Kalyani Publishers
	COURSE   :  FIRST YEAR  – BBM
SUBJECT:  103 -     EFFECTIVE ENGLISH COMMUNICATION


UNIT- I:  Grammar and Vocabulary: Objective: To introduce the student to the element of grammar and usage for effective communication 

Noun: Number and gender: Verb; Tense and Aspect Modifier - Prepositions and Prepositional phrases- agreement between subject and verb (concord) – Vocabulary synonyms and antonyms 

UNIT-II: Elements and Modes of communication: Letter and précis writing 

Objective: To introduce the student to the modes and mechanics of communication

Principles of writing – Layout of letters- Types of letters: Enquiries and replies: Business correspondence; banking correspondence (claims and adjustments, credits and collection, etc) - précis writing.

UNIT-III:  Contextual Usage: Modes of Data preparation and using English for specific purposes

Objective: To acquaint the student with task- specific vocabulary and modes of tackling organizational correspondence in various contexts.

Memoranda, agenda and minutes preparation- calling for tenders, quotations and orders- report writing characteristics and types – business reports- press reports – market and exchange reports.

UNIT – IV:   Communication Practice: Listening, Speaking, Reading and Writing 

Objective : To help the student acquire the four skills to respond to given contexts and situations Listening and Speaking comprehension : English vowels and consonants – word accentintonation; Reading comprehension ; communication and situation – formal and informal ; descriptive writing ; making up a story from hints and given vocabulary ; proof- reading.

Reference Books:

RC.Sharma & Krishna Mohan - Business Correspondence and Report Writing, tata Mc. Graw, Hill Publishers

Rajendra pal and JS.Koralahalli – Essentials of Business Communication.

Thomson and Matrinet - A Practical English Grammar.

Horse Borough and ZM.P.Bhaskaram – Strengthen your English.

RK.Bansal and Harrison – Spoken English for India.

P.Pandey – Under standing Languages Communication – Himalaya Publishers
	COURSE   :  FIRST YEAR  – BBM
SUBJECT:  104 -      FINANCIAL ACCOUNTING


UNIT – 1: INTRODUCTION TO ACCOUNTING

Need for Accounting – Definition & Scope of accounting – Book keeping and accounting – Braches of accounting – Advantages & Limitations, Double Entry System Rules of double entry system- Accounting process- journal – Ledger – Subsidiary books including different types of cash books .

UNIT – 2: BANK RECONCILLATION STATEMENT & BILL OF EXCHANGE 

BRS- Need- Reasons for different between cash book pass book – Problems on favorable and overdraft balances. Bills of Exchange – Definition – Promissory notes & Bills of exchange – Recording of transactions relating to bills- books of Drawer, Acceptor- Honor and Dishonor of bills – Renewal of bills – Accommodation bills.

UNIT –3: PREPARATION OF TRIAL BALANCE 

Final statements of Accounts – Errors of Rectification 

Final accounts of Sole Trader- Trial Balance – Capital & Revenue- Trading account – Manufacturing account, P/L, A/C and balance sheet – Adjustments & Closing entries- Rectification of errors – Suspense account – Effect on profit .

UNIT –4: Company Accounts 

Issue of shares at premium & at discount & Re-issue Debentures – Issue.

UNIT –5: PREPARATION OF COMPANY FINAL ACCOUNTS

Trading A/C, P& L A/C, P & L appropriation a/c, Balance sheet in prescribed Performa.

Reference Books:

Financial Accounting – Jain & Narayana, Kalyani Publishers
	COURSE   :  FIRST YEAR  – BBM
SUBJECT:  105 -  MANAGEMEN AND ORGANIZATION CONCEPTS


1. Management : Nature definition , Management, art or science – Administration Vs management Henry Fayol’s contribution to management , Three schools of management functions of management – planning organizations, Staffing, directing, Co-ordination and controlling 
2. Planning – Meaning and purpose- Steps and Techniques, types of plans, decision making, Objectives – Policies procedures and methods.

3. Organizing Meaning and importance – Organizational structure, Departmentation, delegation and decentralization of authority, Span of control, types of organizations.

4. Forms of Business organization: Sole proprietor ship, Partnership, Company and Co-operative forms essential characteristics.
5. Staffing: Manpower planning, Recruitment section, induction and placement 

6. Directing: Nature and purpose direction, Leading communication, leadership and theories of leadership 

7. Controlling: Need for control, methods of control, characteristics of effective characteristics of effective control.

Reference Books:

1. Manmohan Prasad – Management Concepts & Principles.

2. Kurtz & C.Donnel – Principles of Management

3. Chunwalla SA – Essential of Management, Himalaya Publishers.
	COURSE   :  FIRST YEAR  – BBM
SUBJECT:  106 -     PROGRAMMING DATA STRUCTURES USING IN ‘C’


UNIT-I: Introduction to programming in C - Algorithms, Notation, Top down.  Stepwise refinement, Structure of program, Data types, Variables, Operator precedence, Bit-wise operators, I/O statements, Control statement, Programming exercises

UNIT-II:  Functions, Parameters, scope and extent of declarations, Recursion Vs Iteration, Functions Vs Macros, Header Files, Creating user libraries, Structural data types, Arrays. Pointers, Structures, Bit fields, Unions. Files, Operations on files, Preprocessor, Command line arguments.

UNIT-III: 
Linear Data Structures - Stacks, Definitions and concepts, operations on stacks, Recursion, Polish notation, Conversion of infix expressions to polish notation, Queues, Priority queens. Pointers and linked allocation - Linked linear lists, circularly linked lists, doubly linked lists, Applications of liked linear lists, Polynomial manipulations.

UN IT-IV:

Trees -Binary tree traversal, Infix and post fix forms and evaluation of expressions, Representation of Binary trees - Linked, sequential and threaded representations, Graphs -Matrix representation, List structures - Breadth first search, Depth first search, Spanning trees.  Sorting - Selection sort, insertion sort, shell sort, Bubble sort, Quick sort, Merge sort, Heap sort, Hashing. Efficiency of sorting algorithms,. Searching - Sequential search, Binary search, Search Trees, Height balanced tree.

TEXT BOOKS

1. Programming in C by E.Balaguruswamy, TMH, New Delhi.

2. An Introduction to Data Structures with Applications by J.P.Tremblay and Paul G Sorenson 

REFERENCE BOOKS:

1. Programming with C By.Nyron S.Gottfried, Schaum Outline Series.

2. Data Structures Using C and C++ by Augestein and Tanebaum, TMH

3. Introduction to Data Structures with Applications By P.Radjalrosjma. Hi-Tech Publishers.

4. Programming in C by D.Ravichandran, New Age International.
	   COURSE   :  SECOND YEAR  – BBM  
    SUBJECT:  201 –  BUSINESS COMMUNICATION


Role of communication in business :  Basic elements of communication  process- level of communication  models and media of  communication  -verbal communication –functions and types  

Organizational communication: communication dimensions in organization –networks- communication structures- communication in different situations

Non-verbal communication: Intra and inter personal communication – The process of intra and inter personal communication – The process of intra and inter personal communication –effects of intra and inter personal variables on effective communication Intra personal relations-perception-Inter personal relations-Transactional analysis

Personality Development-inter personal interactions –exercises

TEXT BOOK : 

Business Communication – Rajendra pal & s.Korlanhalli, S.Chand Series

Business Communication- Technical Publications

	   COURSE   :  SECOND YEAR  – BBM  
    SUBJECT:  202 -    COST AND MANAGEMENT ACCOUNTING


Unit: 1- Introduction

Nature and Scope of cost Accounts and Management accounts- Cost A/cs vs. Management A/Cs-Vs Financial A/Cs - Advantages and Limitations of cost Accounts - Classification of cost -Preparation of Cost Sheet

Unit: 2 : Elements of cost

Material Cost, Direct and Indirect Material Cost, issue of materials - Pricing Methods - labour -Direct and Indirect Labour - Methods of Payment of Wages, Incentive Plans- Overheads -Classification, Allocation and Appointment of Overheads.

Unit: 3- Preparation of Cost Sheet
Methods of Costing - single or Output Costing , Job Costing , Contract Costing - Process Costing.

Unit : 4 - Marginal Costing

Principles and Application of Cost Volume, Profit Analysis

Unit: 5 - Principles of Standard Costing
Types of Standards - Setting up of Standards - variance Analysis - Material Labour and Overhead Variances

Unit : 6 - Ratio Analysis
Meaning and Significance - Classification of ratio, Capital Structure ratios - Liquidity ratios -Turnover ratios and Profitability Ratios - Limitations
TEXT BOOK : Cost and Management Accounting – SP.Jain  & KL Narang, - Kalyani Publications
	   COURSE   :  SECOND YEAR  – BBM  
    SUBJECT:  203 – HUMAN RESOURCE  MANAGEMENT 


Human  resources  in Organizations   :    Role   of   Personnel   Management   - Organization set up of Personnel departments

Human Resource Planning - recruitment , Selections : Selection     Use of tests in :ions-p' > ! Promotions , Transfers 
Training : Need for training , methods of Training Evaluation  of Training program , of personnel

Performance Appraisal : Meaning and Purpose - Methods of performance appraisal – Limitations
Wage and Salary Administration : principles and techniques of wage fixation – Job. i -- Methods of Wage Payment - Incentive schemes

Work ENVIRONMENT: Fatigue .Monotony and Boredom - Accidents and Safety.

Morale meaning and Importance : Factors influencing morale - Measurement of morale    Impact of morale relation on productivity

Industrial   Relations   :   Factors influencing Industrial relations, Prevention and Si. Units    Collective bargaining - Adjudication and Arbitration
TEXT BOOK : 

HUMAN RESOURCE  MANAGEMENT - Technical Publications

Suggested Readings :

1. Glenn Slahl, Public Personal administration 

2. Felix Nigro, Public Personnel administration

3. Prakahs Chand, Management of Resource in Government

4. Saiyadin, Human Resource Management 

5. Fisher, Shah & Shoenfeldt. Human Resource Management

6. T.V.Rao, Human resource Development

7. C.S.Venkatarathnam & Srivasta

8.  Hallan Prasad, Human Resource Management

9. M.A Muttalib, Union Public Service Commission 

10. G.S.Lal Public Finance & Financial Administration in India

11.  Ashok Chandra, Indian Administration

12. M.J.K. Thavaraj, Financial Administration in India

13. K.K.Sharma, Financial Administration Government

14. S.L.Goel, Public Financial Administration.
	   COURSE   :  SECOND YEAR  – BBM  
    SUBJECT:  204 -    FINANACIAL MANAGEMENT 


Financial Management: Functions and Scope of Financial Management - Goals of Financial Management

Techniques of Financial Analysis: Funds Flow Analysis- Financial Forecasting . Capital Structure: Equity Vs Debt Capital- Capital Gearing - Theory of capital Structure - Classical Vs Modern Theory.
Cost of Capital: Cost of Equity , Preference and Debt capital
Capital Budgeting: Evaluation of Investment - Purpose - Pay back method, TRR -DCF methods - Profitability index - capital Rationing.

Working Capital Management:  Factors determining Working capital - Concept of Operating cycle - Management of Cash , Receivables, Investment , Financing of Working capital - Concept of Operating cycle - Management of Cash , receivables -Investments - Financing of Working Capital

Profit Management:  Dividend Policy - Classical Vs Modern Approach - Reserves Depreciation . Issue of Bonus Shares

Budgetary Control: Fixed and Variable Budgets - Profit analysis Appraisal And Planning - Profit Analysis.

TEXT BOOK :
Financial Management : Technical Publications

Financial  Management – SP.Jain  & KL Narang, - Kalyani Publications

Books Recommended:

1. Financial Management & Policy – JC.Van Horne

2. Financial Decision Making Concepts, Problems and cases – J.Hampton Jhon

3. Financial Management – Prasanna Chandra, IM.Pandy, Reddy , Appannayya & Narayana, Kulakarni & Satya Prasad
	   COURSE   :  SECOND YEAR  – BBM  
    SUBJECT:  205 – MARKETING  MANAGEMENT 


UNIT- 1   Introduction to Marketing Management Nature & Scope Definition Concepts Marketing and Economic Development Approaches to Marketing

UNIT- 2  Functions of Marketing Market Segmentation

UNIT- 3   Consumer Behavior – Introduction Determinants of CB Consumer Buying Decision Making Process. Consumer Motivation

UNIT- 4  Product Introduction, Features, Definitions Type of Product New Product Development New Product Failures

UNIT- 5   Pricing Meaning & Objectives Methods & Strategies Pricing Policies

UNIT- 6  Channels of Distribution

UNIT- 7  Promotion Meaning & Objectives Tools Adv copy, Lay out

UNIT –8   Promotion Meaning & Objectives Tools Adv copy, Lay out

UNIT- 9 Marketing Research

TEXT BOOK : Marketing Management – Technical  Publications
BOOKS RECOMMENDED:

WILLIAM J.STATON
: Fundamentals of Marketing

PHILIP KOTLER
: Marketing Management

SHERLKFAR, VICTOR & NIRMALA PRASAD:   Principles of Marketing

	   COURSE   :  SECOND YEAR  – BBM  
    SUBJECT:  206 -    DATABASE MANAGEMENT SYSTEMS WITH ORACLE 


Unit  1:  Introduction :Objectives-early information systems –organization of database-component of database management systems - data models-ER-models ,network models –Hierarchical model-semantic model, relational model. basic definition and terminology-relational algebra-SQL

Unit –II: Relational Database design: Integrity constraints-function dependency –normal forms – decomposition of relation schemes-design procedures-multivalue dependencies –4normal form-join dependency-join normal forms

Unit III : Functions of  DBMS-security-access control-crypto systems=statistical database system architecture-reliability-locking-nonlocking-schedulers –recovery
Unit IV:  Other data models-Hierarchical data model-object oriented models –distributed data bases

Text Books:
1. Data Base Management Systems – Hill Publishers – AK.Mujumdhar & P.Bhattacharya
Reference Books:

1. “Data Base Management Systems” Tata Mc-Graw, Hill Publishers – CJ.Date

2. “Fundamentals of Data Base Systems” Wesley – Navate & Elmasri.
	   COURSE   :  THIRD YEAR  – BBM  
    SUBJECT:  301 -     PRODUCTION  AND OPERATIONS MANAGEMENT                                     


UNIT-1

The objective is to enable to the students to understand the basic principles and techniques of Production Management.

UNIT-2

Plant Location and Layout: Factors affecting location- Cost factors in location-Plant layout principles-Specific layout for difference for different products-Space requirement.

UNIT-3
Production Planning and Control: Objectives and Concepts capacity planning, Production Planning, controlling, Scheduling- routing

UNIT-4

Materials Management: Purchasing, inventory     management Material Handling- Principles-economic considerations Crit4ria for selection of material handling equipment- Codification, Standardization, simplification, and inventory controls.

UNIT-5

Quality Control: Quality Management-Types of inspection control charts – Quality Circles.

UNIT-6

Maintenance Management – Types of Maintenance - Break down-spares planning and control-preventive Routine relative advantages – Maintenance Scheduling.

UNIT-7

Work-study, methods study, time and motion study, charts and diagrams- work measurement.

UNIT-8

Project implementation, Monitoring and Evaluation.

BOOKS RECOMMENDED :

1. Chary, Production Operations Management , Tata Mc.Graw Hill – New Delhi

2. Banga and Sharma, Production Management 

3. Gopala Krishnan & Sanderson, Materials  management- An integrated Approach, Prentice Hall of India, New Delhi.

4. Raymond R.Meyer, Production and Operation Management- Mc.Graw Hill, Tokyo

5. Harding H.A: Production Management 

6. A.K.Datta : Integrated Materials Management : a financial Approach Prentice Hall of India, New Delhi.

	   COURSE   :  THIRD YEAR  – BBM  
    SUBJECT:  302 -BUSINESS POLICIES AND STRATEGIC MANAGEMENT                                    


UNIT- 1

Business policy and strategic management – nature, significance, evolution – strategy –strategic management – history.

UNIT- 2

Organization, analysis: Human resource policies, marketing policies, financial policies and production policies – strengths and weakness.

UNIT- 3

Environmental analysis: Environmental factors – social, technological, economic, political – Opportunities and threats.

UNIT- 4

Corporate level strategic – status –quo – growth strategies – retreatment strategies.

UNIT- 5

Business Unit level strategies: Low cost strategy, Differentiation strategy, high quality – strategies of Leaders, running up of firms etc.

UNIT- 6

Strategy implementation: Behavioral implementation – Marketing. Production, finance, human resource implementation – strategic evaluation and control.

TEXT BOOKS:

1. P.subba Rao: “ Business Policy and Strategic Management, Himalaya Publishing House , Mumbai.

2. Glueck: “Business Policy and Strategic Management – Mc.Graw Hill 

3. Thompson stickland “Strategic Management, Mc.Graw Hill

	   COURSE   :  THIRD YEAR  – BBM  
    SUBJECT:  303-: BUSINESS LAWS                                  


1.Law of Contract: 

Contract and its Essentials – Different types of contracts – Offer and acceptance-Capacity of parties to contract- Consideration – Consent – Coercion Undue influence – Misrepresentation – fraud Mistake – Legality of objects – Unlawful and illegal agreements – wagering agreements – agreements opposed to public policy agreements in restraint of trade – quasi contracts- breach of contract

2.Law of Sale of Goods:

 Contract of sale – Conditions and warranties-Transfer of property in and title to goods – Rights and duties of seller and buyer – Rights of vendor.

3.Law of agency: 

Creation of Agency – Classification of Agents- Relation of Principal with Third Party – personal liability of agent Termination of Agency

4.Law of Partnership:  

Registration-Effects of registration – Formation of partnership – Tests of partnership – Classes joy partners – Duties – and responsibilities – Dissolution of firm and settlement o accounts.

5.Company Law:

Formation of companies – Kinds o companies Doctrine of ultra Vires – Memorandum of Association – articles of Association – prospectus – Share capital – Transfer and transmission of shares – Borrowing Powers – Meetings and Resolutions-Managerial remuneration – Reconstruction and amalgamation – Accounts and Audit.

BOOKS RECOMMENDED :
1. Bulochandi, K.R.Business law for Management “ Himalaya Publishing House, 1999
2. N.D.Kapoor, Elements of Mercantile law.

3. M.C.Kuchhal, Mercantile law, Vikas Publishing House, New Delthi
4. Singh Avtar, Company law

5. S.M.Shah, Lecturers on Company law
6. Singh H.Indian Company Law, Tata Mc.Graw Hill.

	   COURSE   :  THIRD YEAR  – BBM  
    SUBJECT:  304-:  INCOME TAX AND  TAX PLANNING


UNIT-1

Introduction – IT Act 1961 Basic Cocepts Capital Receipts/Revenue Receipts Capital Exp/Revenue Exp Residential Status Incidence of Tax Tax free Incomes 

UNIT-2 

Heads of Income Salaries Income from House Property Profits & Gins of Business or Profession Capital Gains Income from other sources

UNIT-3
Clubbing, Aggregation and setoff GTI Deductions from GTI

UNIT-4

Assessment of Individuals Assessment of HUF Assessment of Companies Tax Planning

UNIT-5

Income Tax Authorities TDS 

TEXT BOOK : 
Elementary Income Tax  V. P Gaurv & D.B Narang  - Kalayani Publications
REFERENCE BOOKS :

1. Bhagawath Prasad 
: Direct Taxes – Law & Practice 
	   COURSE   :  THIRD YEAR  – BBM  
    SUBJECT:  305-:   INTERNET TECHNOLOGIES AND WEB COMMERCE                                    


Electronic Mail: Advantages and Disadvantages, User ids, Passwords and e-mail addresses. Message components, Message composition, features, inner workings, Mail Management

The Internet: History, the way the internet works, internet works, internet congestion, Culture, Business culture and Internet, Collaborative computing

The WWW: Web browser bare bones and details, Browsing, Coast-to Coast surfing, HTML & Web writing styles. Web presentation, Design and Management, Registering Web Pages
Searching the WWW: Directories, Search Engines, Search fundamentals, Strategies, Search, engines

Telnet and FTP: Telnet and remote login, File transfer, computer viruses.  New Groups, Mailing Lists, Chat Rooms and MUDs
Basic HTML: site design and Navigation, Headers and Footers, Lists Tables
Web Graphics: Popular image formats, image tags, image maps
Advanced HTML : Frames, HTML Form, CGI Scripts, Dynamic Documents, Working with text dynamically, HTML tools, Introduction to DHTML and XML and its need
Electronic Publishing : Advantages Vs. Disadvantages, copyright issues, Online books, E-Journals, E-News papers and other issues
Multimedia: Introduction, Audio, Movies and video, virtual reality and 3D modeling, Multimedia and HTML documents

